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KOIAEKC 3THKHU U CJIYXXEBHOI'O IOBEJEHHNSI PABOTHUKOB
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YUpEeXIEHUs — neTckuii cam Ne 168

(HOBast pemaKIus)

r. Exarepunbypr



I'nmasa 1. O01He moJ0KeHUS

1. Hacrosmmii KoIexc yCTaHABIMBAET OCHOBHBIE IIPaBUIIa CIIyXeOHOTro
MOBEeNeHHs paboTHUKOB MyHHMIHMNATBHOTO  OIOUKETHOTO  JOIIKOJIBHOTO
00pa3oBaTeNbHOIO  y4pexJeHus — JETCKOro cazia Ne 168 pamee -
Vupexnenue) (manee — paOOTHHKH), OOLIME MPUHIAIEI po¢eCCHOHAIBHOM,
CILyXKeGHOM STHKHU, KOTOPHIMHA JOJDKHBI PyKOBOJCTBOBATHCSI PAOOTHUKH.

2. Ilensro Hacrosimero Konaekca sBIsSETCS yCTAHOBICHUE STHYECKHX HOPM
CITyXeOHOro MOBeNeHUs] pabOTHUKOB VISl TOCTOMHOIO BBINOJIHEHWS UMU CBOEH
po(eCCHOHANBHOM ~ JeATeNBHOCTH, & TakKe CONCHCTBHE  yKDPEIICHHIO
aBTOpHTETa PaGOTHUKOB, IOBEPUS TPaXNaH K YUPeKICHHIO U obecrieueHue
eJIMHBIX YTHYECKAX HOPM ¥ IPHUHIIAIIOB CIIy)XeOHOTO IOBEIEHHSs pAOOTHHUKOB.

Hactosimuii Komekc Npu3BaH MOBBICUTh 3Q(OEKTUBHOCTH BBIIOIHEHUSA
pabOTHHKAMH CBOMX HOJDKHOCTHBIX OOfA3aHHOCTEH, CIy)XHT OCHOBOH JUIA
hopMHpOBaHHS HOJDKHOM MOpaNy B chepe NesITeNbHOCTH YUPeXKACHHUS, 8 TAKKe
BBICTYIIAa€T KaK HHCTUTYT OOINECTBEHHOrO CO3HAHMSA M HPABCTBEHHOCTH
pabOTHHUKOB, KX CAMOKOHTPOJISL.

3. Hacrosumii Komekc pa3pabGoran B cOOTBeTCTBHH ¢ DemepalbHBIM
3aKkoHOM OT 25.12.2008 Ne 273-®3 «O mNpOTUBOAEHCTBMHM KOPPYNLHUHY,
THIIOBBIM KOIEKCOM OJTHKH M CIyXeOHOro IIOBEIEHHUS TOCYNapCTBEHHBIX
ciyxamux Poccuiickoii ®enepanuy ¥ pabOTHHKOB, OZOOPEHHBIM PELICHHEM
npesunuyma Cosera mnpu Ilpesunente Poccuiickoii ~ @Denepaimuu 10
MpoTHBOeHCcTBHIO Koppynuuu oT 23.12.2010 (mporoxom Ne 21), a Takxe B
COOTBETCTBUHU C OOLIENPU3HAHHBIME HPaBCTBEHHBIMU NPUHIMIIAMH U HOpMaMu
pPOCCHICKOT0 0O0IIECTBA ¥ rOCy1apCTBa.

4. Jlo Hayala MCIOJHEHHs IOJDKHOCTHBIX OOS3aHHOCTEN MpeNCTaBUTENh
paGoTozaTeNns — AOJDKHOCTHOE JIMIO, HCHIOJIHAMOLIee 0053aHHOCTH 3aBEIYIOLIETO
B Yupexnenuu (najee — 3aBelyiouuii) 00f3aH O3HAKOMHUTH pPabOTHHKA C
HactosimuM Kozexcom.

5. 3HaHMe W cobmomeHuMe paboTHMKamMud HOpM HacTosmero Komekca
ABJISeTCS ONHHAM M3 KpUTEDHEB OLEHKHM KadecTBa HX MNPO(ECCHOHATBHON
IEeSATENBHOCTH U CITYXKEOHOr 0 IIOBEIECHUS.

6. Hapymenue pabGoTHHKOM HOpM Hacrosuuero Kopekca IOINIEKHT
MOpaJbHOMY OCYXXACHHIO, a B Clly4asxX HapylIeHHs HM 3aKOHONATebCTBA
Poccuiickoit ®enmepanmu  u  CBepIyioBckoff  00macTd pabOTHHK — HECeT
OTBETCTBEHHOCTb,  IPEIyCMOTPEHHYIO  3aKOHOJaTelsCcTBOM  Poccuiickon
®Oenepanui.

I';aBa 2. OcHOBHbIE MPABHJIA CJIYKeOHOr0 NOBeJeHHsI PA0OTHHKOB

7. CobrofeHre OCHOBHBIX IIPaBMII CIY)XeOHOrO IOBEIEHHs PabOTHUKOB
HE0OX0oUMO IUISL BCECTOPOHHETO COOJTIOIEHU S TpeboBaHUH
AQHTUKOPPYILILOHHOTO



3aKOHOIATENIbCTBA.

8. PabGoTHUKM, CO3HaBas OTBETCTBEHHOCTb IIepell TOCYAapCTBOM,
00IIECTBOM U I'paXklaHaMu, IPU3BaHBbI:

1) MCHONHATH JOJDKHOCTHBIE 005S3aHHOCTH TOOPOCOBECTHO M Ha BBICOKOM
npodECCHOHATPHOM YpOBHe B Ielsix oOecredeHuss 3QGeKTHBHOH paboThI
YupexneHus;

2) UCXOAUTH M3 TOT0, YTO IPU3HAHUE, COOIIOACHUE U 3alllUTa IIpaB ¥ CBOOOA
yeloBeKa W TpaXJaHHHA OINpENesIOT OCHOBHOM CMBICI M COJEpXKaHHe
JEeATENBHOCTH KaK YUpexaAeHus, Tak 1 pabOTHHUKOB;

3) OCYLIeCTBIATh CBOIO JESITENbHOCTh B IpeAenax IOJTHOMOYMM
Yupexnenus;

4) He OKa3bIBaTh MPEANOYTEHUS KaKUM-THO0 IPOPECCHOHAIBHBIM MWIIH
COLMAJBHBIM TpyIIlaM M OpraHu3alysM, OBITh HE3aBHUCUMBIMH OT BIIHMSAHHMS
OTHENbHBIX TpaXKaaH, NpOo(YEeCCHOHANBHBIX MM COLUHAIBHBIX TIpyon H
OpraHu3allui;

5) WCKIIOYaTh OEWCTBUS, CBS3aHHBIE C BIUSHUEM KaKUX-IUOO JHMYHBIX,
UMYIIEeCTBEHHbIX ((GOUHAHCOBBIX) M HMHBIX HMHTEPECOB, IIPENATCTBYIOLIUX
I00POCOBECTHOMY HUCIIOJHEHUIO UMH JOJDKHOCTHBIX 00513aHHOCTEIH;

6) cobmonaTh 6€CIIPUCTPACTHOCTh, UCKIIIOYAIOLIYI0 BO3MOXXHOCTD BIIMSHHUS
Ha HUX CIy)XeOHyI0 JesSTeNbHOCTh PpELIEeHHH IMOJUTHYECKHX IapTUi ¥
00IIIECTBEHHBIX 00bEeTUHEHHUIH;

7) TpOSBIATh KOPPEKTHOCTh X BHUMATENBHOCTh B OOpallleHHH C
rpakIaHaMH U JOJDKHOCTHBIMU JIMLIAMU;

8) IMpOSBIATH TEPIUMOCTh U YBa)K€HHE K OOBIYasM M TpaguLMsIM HapOJOB
Poccuu W Opyrux rocymapCTB, YUUTHIBaTh KyJNbTypHblE M HHBIE OCOOEHHOCTH
pa3IMYHBIX OSTHUYECKUX, COIMAIBHBIX TIPyNI U KoHpeccui, crocoOCTBOBATH
MEXXHAIIMOHAIBHOMY U MEXKOH(PECCHOHATFHOMY COTJIACHIO;

9) BO3mepKUBATHCS OT MOBENEHUS, KOTOpPOE MOTJIO ObI BHI3BAaTh COMHEHHUE B
JI0OPOCOBECTHOM HCIIOJTHEHUH pabOTHHKOM JODKHOCTHBIX 00S3aHHOCTEH, a TakxkKe
n30eratb KOHQUIMKTHBIX CUTYyallMi, CIIOCOOHBIX HAaHECTH yIIepO ero pemyTaluu
WJIA aBTOPUTETY Y UPEXKICHUS;

10) mpuHHMaATh Mephl IO HEJONYIIEHWIO BO3HUKHOBEHHS KOH(QIMKTa
HUHTEPECOB U YPETYJIHPOBAHUIO BO3HUKIIUX CIIy4aeB KOH(GIUKTa HHTEPECOB;

11) He WCMONB30BaTh CIy)XeOHOE IMOJIOXKEHUE IJIs OKa3aHWs BIUSHUS Ha
JeATEbHOCTh OpraHu3alluii, JOJDKHOCTHBIX JIMI, paOOTHUKOB M TpaXiaH IIpU
pElIeHUH BOIIPOCOB JIMYHOT'O XapaKTepa,;

12) Bo3mepKUBaThCS OT MYOIUYHBIX BBICKA3bIBAHUM, CYXXIEHUN U OLIEHOK B
OTHOILIEHHH AESTENbHOCTH YUpPEXAEHHUsS, €CId 3TO He BXOAUT B JOJDKHOCTHBIE
00s13aHHOCTH pabOTHHKA;

13) cobmromaTh YCTaHOBJICHHBIE IpaBUjIa ITyOJMYHBIX BBICTYIUIEHUH H
IIPEeIOCTaBJICHHS CITyKeOHOM HHpOopMaI;

14) yBaXXUTEJNBHO OTHOCHTHCS K HESATENFHOCTH IIpeACTaBUTENEd CpencTB
MaccoBo# HH(opMaI¥H Mo HHGOPMUPOBaHUIO 00IIECTBa 0 paboTe YUpeKIeHHUs, a
TaK)Ke OKa3bIBaTh CONEHUCTBUE B IMOJYYSHHH JOCTOBEPHOU MH(POpPMAIUU B



YCTaHOBJIEHHOM ITOPSIIKE;
15) mOCTOSHHO CTpeMuThcsi K obecrneuyeHuio 6Oonee 3QOEKTUBHOrO

PacIopsDKEHHUS PeCypcaMu, HaXOASIIUMUCS B chepe OTBETCTBEHHOCTH pabOTHHUKA.

9. PabOTHHKH B CBOEH AESATENBPHOCTH HE JOJDKHBI JOIYCKAaTh HapylIEHHE
3aKOHOB W WHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB, MCXOJIs H3 IOJUTHYECKOM,
KOHOMHYECKOH 11e71ecO000pa3HOCTU TUO0 10 HHBIM MOTHBAM.

10. PaGoTHuKHM 0053aHBI MPOTUBOAECHCTBOBATh IIPOSIBIIEHUSIM KOPPYILIMH U
IpeanpuHUMaTh Mephl 10 €€ MNpOo(UIAKTHKE B IIOPSIKE, YCTaHOBJIEHHOM
3aKkoHOaTeNnbcTBOM Poccuiickoit @eneparuu u CBepAIoBCKON 001acTy.

11. PabGoTHuk 00si3aH [pUHUMATh COOTBETCTBYIOLIWME MEPHI  IIO
obecrieueHunio 0e30maCHOCTM X KOHOQUAEHIMAIBHOCTH HHOpOpMaluH, 3a
HECaHKIIMOHMPOBAHHOE pasrilallleHue KOTOPOi OH HEeCeT OTBETCTBEHHOCTh HIIU (1)
KOTOpasi CTajla H3BeCTHa €My B CBSI3M C HCIOJHEHHEM UM [OJDKHOCTHBIX
00s13aHHOCTEH.

12. PaboTHUK, HaJENECHHBIA  OpraHU3alMOHHO-PACHOPSIAUTEIIBHBIMU
IOJTHOMOYHSIMY 10 OTHOIIEHUIO K APYTMM pabOTHUKOM, JOJDKEH:

1) OmiTh oOOpasioMm npodeccuoHanu3Ma, Oe3ympeduHOd penmyTaluy,
crocobcTBOoBaTh  (OPMUPOBAHHMIO B  YUpEeXIOEHUM ONarompusTHOIO  JJs
3 peKTUBHON pabOTHI MOPAILHO-IICHXOJIOTHIECKOT0 KIINMATa;

2) IpUHHAMAaTh MEpHI 10 NPENOTBPAILIECHUIO U YPEryJIUpPOBaHUIO KOHMIHUKTA
UHTEPECOB;

3) npuHUMAaTh MepHI 10 NPENYIPENACHUIO KOPPYIILIHHT;

4) He [omycKaTh CiIy4aeB IIPUHYXAEHHS pPaOOTHUKOB K YYacTHIO B
JEeSATENBHOCTH IOJIUTUYECKUX NTapTUH U OOIIECTBEHHBIX 00 bEqMHEHHIA;

5) npuHMMaTh Mephl K TOMY, 4TOOBI NOJYHHEHHBIE €My PabOTHHKH He
JOIyCKaJld KOPPYNLMOHHO ONACHOTO IIOBEJEHHS, CBOMM JIMYHBIM IIOBEIECHHEM
110/1aBaTh IPUMEP YECTHOCTHU, OECIIPUCTPACTHOCTHU M CIIPABEIIUBOCTH;

6) HeCTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOHATEIHLCTBOM
Poccuiickoit @enepanun 1 CBepAnoBckoi 00acTy 3a NelCTBUS UM Oe3aeiicTBre
IIOAYMHEHHBIX €My pabOTHHKOB, HapyLIAIOIUX IPaBUJia CIIy)KEOHOIO MMOBEIEHMUS
Y IIPMHIMIBI IPOQECCUOHANBHOH, CITy)KEOHOM 3TUKU MOBENEHHS, YCTAHOBJIEHHEIE
HacToAmMM KomekcoM, eciii OH He IpPUHSII Mephl [0 HEAOMYyIIEHHIO TaKuX
JIefCTBUM UK Oe30eCTBUS;

7) ¢ NOHMMaHHMEM OTHOCHUTHCS K KoJUleraM, IpH3HaBas WX IPABO HMETh
coOCTBEHHOE NMPO(eCCHOHANTBHOE CYXKIEHHUE.

I'maBa 3. O0mue npuHUHNBI NPO(eCcCHOHATLHOIH,
C1y:Ke0HOM 3THKH pabOTHUKOB

13. PaboTHuK 00s3aH 3(G(EKTUBHO HCIIOJIB30BaTh CIIy)XKeOHOE BpeMs s
JOCTH>KEHU S HauOOJbIIel pe3yIbTaTUBHOCTH PabOTHI.

14. PaboTHMK 00s13aH coOOMIONATh HOPMEI CIIY)K€OHOTO IOAYHHEHHS,
CJIEAYIOLINE U3 OTHOIEHUH PYKOBOIUTEIIS ¥ MOAYMHEHHOTO.

15. Heponyctumo 11 pabOTHHKA HCIIONb30BaTh CIIYKEOHYIO HHGOpPMAIIHIO



B HecIyeOHoM cdepe it TOCTIKEHUS KaKUX-TH00 JTHYHBIX ¥ (MJIK) KOPBICTHBIX
LEJIeH.

16. PaGOTHHK IOJDKEH BO3IEPXKHMBATHCS OT JIOOBIX NEMCTBUHM, KOTOpBIE
MOTYT OBITh pacleHeHBl KaK OKa3aHHe IIOKPOBUTENhCTBA KaKuM OBl TO HU ObLIO
JMUIaM B LEeNAX NPUOOpEeTeHHss WUMHU IpaB U (MIM) OCBOOOXIEHHS HX OT
00s13aHHOCTEH.

17. PaGOTHHK OTBEYaeT 3a OPraHU3aIMIO ¥ COCTOSHHE CBOETo CIy>XeOHOro
MecTa ¥ COOJIONEHHE YCTaHOBJIEHHOTO MOpsAKa pPabOTBl CO CIIy)K€OHBIMH
JOKYMEHTaMHU.

18. PaboTHHKY 3ampelaeTcsi BBIHOCUThH 3a IpelNebl MECTOHaXOXICHUS
VypexneHus  HMYyLIECTBO,  JOKYMEHTBI, IIPEAMETBl WX  MaTepHalsl,
NpUHAIEXAIHe YUpexXIeHHIo, 6€3 COOTBETCTBYIOIIETO Ha TO pa3peIleHuUs.

19. Ilepen yXomoM B OTILyCK WM YOBITHEM B CIy)XeOHYIO KOMaHIUPOBKY
(npu Hanuuuy) paGOTHUK OOs3aH OCTaBHTh B HAJNEXalleM BHIE CIyXeOHOe
MECTO, CPEJICTBA OPI'TEXHUKU U APYrHe MaTepUallbHble IEHHOCTH, HaXOAsAIIuecs B
ero paclopsHKeHHH, TepefaTh HEHCIONHEHHbIE JOKYMEHTBI HENOCPeICTBEHHOMY
PYKOBOIUTEIIIO VISl IPUHATHUS PELIEH)s O IIOPYUEHUH UX APYTrOMY HCIOIHUTEIIIO.

20. PaboTHMKY clienyeT COOIIOmaTh IEJIOBOM CTHIIL B OAEXKIE, KOTOPBIH
OTJIMYAIOT OQUIHATEHOCTD, CIEPKAHHOCTh, TPAJUIIHOHHOCTD, aKKyPaTHOCTb.

21. PaGOTHUK MJOJDKEH IPHUIOSPKUBATbCS pPEYEBBIX HOPM IDaMOTHOCTH,
OCHOBAaHHOM Ha MCIIOJIL30BAaHHH OOIIENPUHATHIX MPaBUI PYCCKOIro sA3bIKa.
B peun pabGoOTHHKA HEMpUEMIIEMO YNOTPEOJE€HME HEYMECTHBIX CJIOB U PEUeBBIX
060pOTOB, PE3KUX U IUHIIHBIX BEIPAXKEHUH OCKOPOUTENBHOIO XapakTepa.

22. PaboTHUK 00s3aH cOOIFOATh HOPMBI [EJIOBOTO STHKETa B OOLICHMHU C
rpakiaHaMd M JPYTMMH DPaOOTHHKaMM IIPU HUCIOJHEHWH [JOJDKHOCTHBIX
00s13aHHOCTEH.

23. B ciy»eOHOM [OBeIeHUH pabOTHHUKY HEOOXOAUMO BO3IEPKUBATECS OT:

1) mroboro BHIOa BHICKa3blBaHUH M JEHCTBHM JIMCKPUMHUHAIMOHHOIO
XapakTepa IO IIpH3HaKaM IIOJa, BO3pacTa, pachl, HAMOHAIBHOCTH, S3bIKa,
IPaXIAHCTBA, COLMAIBHOIO, HMYLIECTBEHHOIO WJIM CEMEWHOIo IIOJNIOXKEHHS,
IOJIMTUYECKUX HJIH PETUTHO3HBIX IPEAIIOUTEHNUH,

2) rpy0OCTH, NpOSBIEHUH IPEHEOPEXKUTENLHOIO TOHA, 3aHOCYMBOCTH,
NpEeNB3ATHIX 3aMEUYaHUH, IPEeNbsSBICHUS HENPABOMEPHBIX, HE3aCIyXXEHHBIX
OOBHHEHHH;

3) yrpo3, OCKOpOUTENbHBIX BBIDOKEHHH MM DEIUIMK, JeHCTBUH,
IPEMSITCTBYIOLIUX HOpPMaJIbHOMY 0O0ILIeHNIO 170071 IIPOBOLUPYIOLINX
IIPOTHUBOIPABHOE IIOBEIEHUE.

24. PabGoTHMK He JO/DKEH OTBeuaThb Ha OCKOpOJIEHHUS, OOBMHEHHMS WIIH
KPUTUKY BCTPEYHBIMH OOBHHEHMSIMHU, OCKOPOIECHHSMM, KPUTHKOM WM HHBIMH
IIPOSIBJIEHHUSIMU arpeCcCHH, YHU)KAIOIUMMM Y€CTh U JIOCTOUHCTBO YeJIOBeKa.

25. PaGOTHHUK JO/DKEH CTPEMHUTHCS B JIFOOOH CHUTyallMd COXPaHATH JTMYHOE
IOCTOMHCTBO, OBITH 00pA3OM MOBENCHUS, NOOPOMOPAIOYHOCTH U YECTHOCTH BO
BceX chepax 0OIEeCTBEHHON KU3HH.



